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NOTICE TO BIDDERS 
 

The Office of Community Development for the City of Muncie (CD) is seeking bids for various projects at 
multiple locations in Muncie, Indiana listed below.  
 

Project Name Project Location Project Description 
United Day Care Center HVAC 312 S. Vine Replace rooftop HVAC  
Bridges Fence 318 W. 8th Replace privacy fence 
Boys & Girls Club Roof 1702 S. Madison Roof replacement 
InsideOut Roof 300 N. Madison Roof replacement 
Bridge Bathroom 318 W. 8th Bathroom build out 
407 W 8th Rehab 407 W. 8th  Single-family Rehab 
607 W. Charles Rehab 607 W. Charles Multi-Unit Rehab 
Senior Center Restroom Rehab 2517 W. 8th Accessibility upgrades 

 
All the necessary tools and materials are part of the project and to be provided by the Contractor. This project 
will be funded through the City’s Community Development Block Grant and the winning Bidder MUST NOT be 
debarred from federal work on the SAM.gov website prior to contract(s) being signed.  This project will be 
subject to the Davis Bacon Wage Act.   

  
Bid proposals must be submitted as described below in a sealed, opaque envelope marked with the bidder's 
name, address and telephone number and bearing the following caption:  Bid for: [PROJECT NAME] Bid 
Opening Date: [AS INDICATED BLEOW FOR EACH PROJECT].  

Bid responses must be filed on the Bid Due Date indicated below for each separate project in the office of the 
City Clerk, 300 N. High St., Muncie, IN by 8:45 AM and will be opened by the Board of Public Works and Safety 
on the dates listed below at 9:00 AM on the Bid Due Dates listed below. Bid responses may be held by the 
Board of Works for a period not to exceed sixty (60) days. No bidder may withdraw his/her bid for a period of 
sixty days after date set for opening of bids. The Board of Works has the right to reject any and all bid 
responses. 

Proposals shall be properly and completely executed on the proposal forms furnished by the Office of 
Community Development. Bid packets, including federal requirements, instructions to bidders, sample contract 
and bid forms, are available at the Community Development website located at 
https://www.cityofmuncie.com/ muncie-community-development.htm   

There will be pre-bid conference for each project on the dates and times listed below at each project site in 
Muncie, IN. Please note that all communication regarding this bid, including any addenda issued, will be 
conducted by email only. Further questions may be submitted to Brad King at bking@cityofmuncie.com. 

Project Name Pre-Bid Date Pre-Bid Time Bid Due Date 
United Day Care Center HVAC 10/14/2020 10:00 AM EST 10/21/2020 
Bridges Fence 10/14/2020 11:00 AM EST 10/21/2020 
Boys & Girls Club Roof 10/21/2020 10:00 AM EST 10/28/2020 
InsideOut Roof 10/21/2020 11:00 AM EST 10/28/2020 
Bridge Bathroom 10/28/2020 10:00 AM EST 11/04/2020 
407 W 8th Rehab 10/28/2020 11:00 AM EST 11/04/2020 
607 W. Charles Rehab 11/04/2020 10:00 AM EST 11/11/2020 
Senior Center Restroom Rehab 11/04/2020 11:00 AM EST 11/11/2020 
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INSTRUCTIONS TO BIDDERS 
 
 
ARTICLE 1.  Definitions 
Whenever the words hereinafter or pronouns used in their stead occur in these documents, they 
shall have the meaning herein given: 

"Owner" shall mean the municipality, person, firm or corporation as specified in the 
Advertisements for Bids, for whom the work is to be done. 

"Contractor" shall mean the person, firm or corporation entering into a contract with Owner to 
construct and complete the work herein specified, set out and shown. 

"Subcontractor" shall mean a person, firm or corporation other than the Contractor supplying 
labor and materials or labor for work at the site of the project. 

"Project Supervisor" or "Supervisor" shall be the Supervisors who are designated by the Owner 
for the work, or their duly authorized agents. 

"Inspector" shall be the person who is the designated representative of the Project Supervisor 
and who is in charge of the inspection of the work. 

"Specifications" shall include the general conditions, detail specifications, diagrams, plans and 
drawings. 

"Contract" shall include the entire component parts of the Contract as well as the plans, 
drawings, wage determinations and federal requirements referred to herein. 
 
ARTICLE 2.  Receipt and Opening of Bids 
2.1 The Office of Community Development (herein called the "Owner") invites bid proposals 

for the furnishings of all labor and materials as called for in drawings and specifications. 

2.2 Bid proposals shall be submitted to the City Clerk's Office, City Hall, 300 North Street, 
Muncie, Indiana, on or before the date and time called for in the "Notice to Bidders". 

2.3 Strict compliance will be complied with the requirements of these "Instructions to 
Bidders", and the instructions on the document forms.  All blanks of the bid forms must 
be appropriately filled in. 

 

ARTICLE 3.  Preparation of the Bid Proposal 
3.1 The bid proposal shall be submitted on forms that will be furnished by the Owner.  The 

bidder shall fill in the lump sum base bid for the purpose of determining the best and 
lowest bid and the unit price bid amount in the event of additional work being required. 
These unit prices shall be used to determine the costs for changes in the work agreed to 
and authorized by the Owner.  

3.2 Amounts shall be written with ink or typewritten in words and figures, if required.  Should 
there be any discrepancies between words and figures indicating any amount in 
proposal, amount written in words shall prevail.  Bids written in pencil will not be 
accepted. 
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3.3 Spaces for amount of bids not bid upon shall be filled with "NO BID" so that all blanks are 
filled. 

3.4 The following documents and information shall constitute a Contractor's bid proposal 
and are to be properly executed and submitted in this order: 

 A. Bid Sheet, properly executed and completed 

 B. Request for Sub-Contractor(s), if any 

 C. Non-Collusion Affidavit, notarized 

 D. Certificate of Non-Segregated Facilities 

 E. Certification regarding debarment, suspension, and other responsibility matters 

F. Section 3 Business Concern Contractor Verification 

G. Section 3 Worksheet 

 H. State Board of Accounts form 96 (rev. 2000) 

 I. A bid of $75,000.00 or more shall be accompanied by 5% Bid Security  

 J. Certificate of Insurance 

 K. Proof of Indiana Secretary of State filing and good standing 

 L. Employer Identification Number 

 M. DUNS Number 

 
3.5 The bid proposal shall be enclosed in a sealed opaque envelope, properly marked with 

the name of the company of the bidder and bearing the following caption: 

 Bid of:  (Name of Firm) 
 Bid for:  (Name of Project) 
   (Date) 
 
ARTICLE 4.  Signature of Bidders 
4.1 Any bid not signed by the individual making same shall have attached to it a "Power of 

Attorney," evidencing authority to sign bid name of person for whom it is signed. 

4.2 Any bid proposal signed for a partnership shall be signed by all partners or by an 
attorney-in-fact. If signed by an attorney-in-fact, there shall be attached to bid a "Power 
of Attorney," evidencing authority to sign bids, executed by the partners. 

4.3 Any bid proposal submitted by a corporation shall have correct corporate name and the 
signature of the President (or other authorized officer of the corporation) and Secretary, 
manually written below corporate name, following the word "by" and shall have affixed 
the corporate seal. 

4.4 Limited or qualified bid proposals will not be accepted. 
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ARTICLE 5.  Bidder to Examine Site 
All bidders shall examine the Contract Documents and construction site to acquaint themselves 
with the conditions under which the work is to be performed, and the existence of the obstacles 
which may be encountered, (above and underground) and all other relevant matters concerning 
work to be performed.  The successful bidder will not be allowed any extra compensation by 
reason of any matter or thing concerning which said bidder might have fully acquainted himself 
because of his failure to have so acquainted himself prior to the bidding. 
 
ARTICLE 6.  Questions 
All inquiries pertaining to Contract Documents shall be made to the Department, Project 
Inspector, or Project Supervisor. If any person submitting a bid proposal for work is in doubt as 
to true meaning of any part of Contract Documents, he may submit to the Department, Project 
Supervisor, or the designated inspector, a written request for an interpretation.  Any 
interpretation of such Contract Documents will be made to addendum issued. 

Addendum issued by the Department or the Project Supervisor during time of bidding, but not 
later than four (4) days before bidding time, shall be mailed or delivered to each person 
receiving a set of Contract Documents, and to such other prospective Bidders who shall have 
requested that they be furnished with a copy.  All addenda shall be noted and dated in the Bid 
Proposal Form, and in closing the Contract, shall become a part thereof. 
 
ARTICLE 7.  Withdrawal of Bid Proposal 
Any bidder may withdraw his bid proposal at any time until scheduled time for receipt of bid 
proposals. No bid proposal shall be withdrawn after scheduled time for receipt of bid proposals 
without consent of Owner for a period of 60 days. 
 
ARTICLE 8.  Award of Contract - Rejection of Bids 
8.1 The Owner intends not to award the Contract to any bidder who does not furnish 

satisfactory evidence that he has the ability and experience in this class of work, and 
that he has sufficient capital and plant to enable him to procure the same successfully 
and to complete the work in the time named in the proposal. The Board reserves the 
right to reject any and all bids. 

8.2 The award of Contract will be made to the lowest and/or best bidder in accordance with 
the requirements of Section 3 of the Housing and Urban Development Act of 1968, as 
amended. Under the provisions of Section 3, businesses that qualify may be eligible for 
preference in the awarding of contracts. 

8.3 The Contract shall be deemed as having been awarded when the Owner has officially 
acknowledged award of the Contract. 

8.4 The Owner reserves the right to reject any and all bids and to waive any informality in 
bids received whenever such rejections or waiver is in the interest of the Owner. 

 
ARTICLE 9.  Execution of Contract - Performance and Payment Bond 
The successful bidder will be notified and required to attend a Pre-Construction Conference 
where the Contract shall be executed. Prior to executing the Contract, however, the successful 
bidder shall submit the following documents which will become a part of the Contract 
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Documents. Should the successful bidder fail to produce the following documents, he shall 
forfeit his right to form a contract with the Owner. 

9.1 Contractor's Certification Concerning Labor Standards and Prevailing Wage 

Requirements. 

9.2 Current Certificate of Insurance (see Article 10 for insurance requirements) 

9.3 Contracts awarded in excess of $75,000.00 shall automatically require a One Year 
Performance and Payment Bond which shall be delivered by the successful bidder to the 
Owner at the Pre-Construction Conference.  Upon execution of the Contract, the Bid 
Security shall be returned. 

 
ARTICLE 10.  Insurance and Legal Responsibility 
10.1 The Contractor shall not commence any work until he obtains, at his own expense, all 

required insurance. Such insurance must have the approval of the Owner as to limit, 
form, and amount. The Contractor will not permit any Subcontractor to commence work 
on this project until the same insurance requirements have been complied with by each 
Subcontractor. The Contractor or Insurance Company shall furnish proof that said 
insurance company is bondable. 

10.2 The type of insurance the Contractor is required to obtain and maintain for the full period 
of the Contract will be Workmen's Compensation Insurance, Comprehensive General 
Liability Insurance, and Builder's Risk "All-Risk" Insurance (see 10.4). 

10.3 The Contractor shall carry or require that there be carried Manufacturer's and 
Contractor's Public Liability Insurance with limits of $100,000/$300,000 to the City of 
Muncie, Contractor or his Sub-Contractor against claims for injury to death of one or 
more persons due to fire, explosion and all other accidents which may occur or result 
from operations under the Contract on or off the premises.  Such insurance shall cover 
the use of all equipment, hoists, and motor vehicles on the site or going to and from the 
site. 

10.4 The Contractor shall furnish evidence of Insurance providing the following coverages 
and limits: 

 Coverage     Limits 

 Comprehensive General Liabilities  $500,000 each person 
 (including Contractual)   $500,000 each accident 
       $1,000,000 aggregate 

 Property Damage    $500,000 each person 
       $1,000,000 aggregate 
        or 
       $500,000 CSL Bodily Injury 
       and Property Damage 

 Workmen's Compensation   Statutory 

 Employer's Liability    $250,000 

 Automobile Liability/Bodily Injury  $500,000 each person 
       $500,000 each accident 
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 Umbrella     $1,000,000 
 
In addition, the Contractor's insurance shall name the City as an additional insured and shall 
hold the City harmless.  
 
ARTICLE 11.  Notice to Proceed 
Contractor shall commence work immediately following the receipt of Notice to Proceed.  The 
work of the Contract shall be completed within the period of time indicated in the Contract. 
  
ARTICLE 12.  Tax Exemptions 
No state sales tax is due or payable on any material furnished to the project. A Sales Tax 
Exemption form will be furnished by the Department upon request. 
 
ARTICLE 13.  Unavailability of Materials 
13.1 Bids must be based on the use of materials specified, subject to the provisions of any 

addenda issued. If the Contractor is unable to furnish or use any of the materials or 
equipment specified because of any order by a governmental agency limiting the 
manufacturer or use, or because the supply situation in the general market for such 
materials or equipment is affected, the Contractor shall offer substitutes therefore.  The 
substitutes shall be suitable for the purpose, considering the factors of quality, 
serviceability, appearance, and maintenance. No substitute shall be used until it has 
been approved by the project inspector. 

13.2 No consideration will be given to the use of substitutes on account of market conditions, 
unless the Contractor demonstrates that for the item in question, he placed his order 
and submitted shop drawings without delay; that he has shown due diligence in 
attempting to locate the item as specified; and that the unavailability is due to market 
conditions in general throughout the particular industry. 

13.3 If substitutes are used in the work, the compensations to be paid the Contractor shall be 
subject to review and adjustment. As a general principle, if the Project Inspector shall 
determine that the substitute will be less satisfactory, the Contractor shall allow a credit 
to the Owner. Only under unusual circumstances shall there be an increase in 
compensation to the Contractor. Adjustments will be based on the cost of the 
appropriate items at the time the bids were opened. 

 
ARTICLE 14.  Change in Scope of Project 
The Owner reserves the right to re-bid any portion of this project when alterations of design or 
the scope of the work is expanded to such a degree that additional costs are anticipated to 
exceed 10% of the Contract amount. 
 
ARTICLE 15.  Change Orders 
No change order will be recognized without prior approval of the Owner. If the Contractor 
performs any work prior to receiving approval of the Owner, any such work will be at his own 
expense, and the Owner shall not consider any request for reimbursement. 
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ARTICLE 16.  Right of Access 
The bidder, if awarded the Contract for this project, agrees that the representatives of the 
Environmental Protection Agency, the State of Indiana, and all other regulatory agencies will 
have access to the work whenever it is in preparation or progress, and that the Contractor will 
provide facilities for such access and inspections. 
 
ARTICLE 17.  Night and Weekend Work 
No night or weekend work (Saturday and Sunday) requiring the presence of a Project Supervisor 
Inspector will be permitted except in case of emergency, and then only to such extent as it is 
absolutely necessary, and with written approval of the Project Supervisor. 
 
ARTICLE 18.  Safety and Health Regulations 
The successful bidder shall be responsible for all obligations prescribed as employer 
obligations under Chapter XVII of Title 29 Code of Federal Regulations, Part 1926, otherwise 
known as "Safety and Health Regulations for Construction." 
 
ARTICLE 19.  Suspension of Work by Owner 
The Project Supervisor or Inspector shall have the authority to suspend the work, wholly or in 
part, for such period or periods as he may deem necessary due to unsuitable weather or such 
other conditions as are considered detrimental to carrying out the provisions of the Contract. 
Additionally, the work or any portion thereof may be suspended at any time at the discretion of 
the Project Supervisor or Project Inspector.  This stop order will be followed by written notice 
and reason for the stoppage. 
 
ARTICLE 20.  General Contractor's Liability 
Liability of Contractor for Employees: Each and every employee of the Contractor and each and 
every one of his Sub-contractors engaged in the said work shall for all purposes be deemed and 
taken to the exclusive servants of the Contractor and not for any purpose or in any manner be 
relieved from responsibility or liabilities on account of any fault or delay in the execution of the 
said work, or any part thereof, by any such employee, or any such Subcontractor, or any material 
men whatsoever. 
 
ARTICLE 21.  Intent of the Contract Documents 
21.1 The Contract Documents, Specifications, and Instructions to Bidders are complementary 

and what is called for by one shall be as binding as if called for by all. The intention of 
the Contract Documents is to include in the Contract price of all labor and materials, 
water, fuel, tools, plants, equipment, light, transportation and all other expenses as may 
be necessary for the proper execution of the work. 

21.2 In interpreting the Contract Documents, words describing material or work which have 
well known technical or trade meanings unless otherwise specifically defined in the 
Contract Documents shall be construed in accordance and with such well known 
meanings recognized by registered engineers and the trade. 
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ARTICLE 22.  Compliance with the Law 
The Contractor shall give all notices, pay all fees, and comply with all laws, ordinances, rules and 
regulations bearing on the conduct of the work. 
 
ARTICLE 23.  Public Rights-of-Way 
In public thoroughfares, all operations of the Contractor, including those of temporary nature, 
must be confined within the applicable right-of-way limits.  If the methods of construction 
employed by the Contractor are such as to require the use of land beyond the public 
thoroughfares, he shall make his own agreements with the property owners affected for the use 
of such additional land. The City Engineering Department shall be notified of any agreements for 
additional land use, and a copy of said agreements shall be provided to the Engineer upon 
request. 
 
ARTICLE 24.  Existing Utilities 
All existing public and private utility systems which conflict with the construction of the work 
herein described shall be relocated or temporarily removed and replaced as required.  Such 
relocating or temporary removal and replacement shall be accomplished at the expense of the 
Contractor and the work shall be done by the public or private utility unless the utility approves 
in writing that the work may be done by the Contractor. 
 
ARTICLE 25.  Utility Protection 
Public and private utilities: It shall be the duty of the Contractor to make final and exact 
determination of the location and extent of all utilities and he will be liable for any expense 
resulting from damage to them. 
 
ARTICLE 26.  Interference with and Protection of Streets 
26.1 The Contractor shall not close any portion of a street, road, or private way without 

obtaining permits therefore from the proper authorities and without notifying the Police 
Department, Fire Department, Hospitals, Ambulance Services, etc., at least seventy-two 
(72) hours prior to the closing. If any street or private way shall be rendered unsafe by 
the Contractor's operations, he shall make such repairs or provide such temporary ways 
or guards as shall be acceptable to the City Engineer. 

26.2 Streets, roads, private ways, walks, and alleys shall be maintained passable by the 
Contractor at his expense, and the Contractor shall assume full responsibility for the 
adequacy and safety of provisions made. 

26.3 Where construction necessitates the temporary removal of mailboxes used by the U.S. 
Postal Service, said mailboxes shall be replaced within twenty-four (24) hours after filling 
in excavated or disturbed areas to an equal or better condition to the satisfaction of the 
City Engineer. 

 
ARTICLE 27.  Protection to Property 
Materials delivered shall be neatly, safely and compactly piled up along the sides of the roadway 
in which the improvements are located or adjacent thereto, as the Engineer may direct in such a 
manner as to cause the least inconvenience and damage to property and to the general public, 



12 
 

and not within fifteen (15) feet of any fire hydrant.  Public and private drives, street crossings, 
and walkways shall be kept open to the greatest degree possible. 
 
ARTICLE 28.  Barricades 
The Contractor shall provide adequate signs, barricades, warning lights and watchmen and take 
all necessary precautions for the protection of the work and the safety of the public.  All 
barricades and obstructions shall be protected at night by suitable signal lights which shall be 
kept burning from sunset to sunrise.  Barricades shall be of substantial construction and shall 
be painted such as to increase their visibility at night.  Suitable warning signs shall be so placed 
and illuminated at night as to show in advance where construction, barricades, or detours exist. 
A snow fence shall be placed around all excavation at night and any time no one is working at 
the site. 
 
ARTICLE 29.  Public Convenience 
The Contractor shall at all times so conduct his work as to ensure the least possible obstruction 
to traffic and inconvenience to the general public and residents in the vicinity of the work, and to 
ensure the protection of person and property.  No road or street shall be closed to the public 
except with the permission of the proper authorities.  Fire hydrants on or adjacent to the work 
shall be kept accessible to fire fighting equipment at all times. 
 
ARTICLE 30. Federal Labor Standards Provisions 
The project which the work covered by this contract pertains is being assisted by the United 
States of America and Federal Labor Standards Provisions will be included in this contract 
pursuant to the provisions applicable to such Federal Assistance.  Before calculating your bid, 
special attention should be given to the accompanying wage determination that lists the 
minimum rates at which all employees must be paid in distinct classifications. 
 
ARTICLE 31. Compliance with Executive Order 11246 
During the performance of this contract, the Contractor agrees to comply with Executive Order 
11246 which mandates that the Contractor will not discriminate against any employee or 
applicant because of race, creed, color, age, sex, handicap or national origin.  The Contractor will 
take affirmative action to ensure that applicants are employed and that employees are treated 
during employment without regard to their race, religion, color, sex, age, handicap, familial 
status or national origin. The complete Executive Order will become part of the contract 
documents. 
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CONSTRUCTION CONTRACT 1 
PROJECT TITLE 2 

 3 
This Contract made this  ____day of          , 20   by and between the Office of Community Development, 4 
City of Muncie, Indiana, (hereinafter referred to as the "Owner"), ______________, (hereinafter referred 5 
to as the “Subrecipient”), and                   , (hereinafter referred to as the "Contractor"). 6 
 7 

WITNESSETH 8 
 9 
That for and in consideration of the mutual covenants herewith enumerated, the Owner does hereby 10 
hire and employ the Contractor to furnish all materials, equipment and labor necessary to fully 11 
perform, and complete the construction described as follows: 12 
 13 
 ___________________________________________________ 14 

AS PER SPECIFICATIONS 15 
Construction will be performed according to the plans, standard specifications, drawings and any 16 
additional specifications which are on file in the office of Community Development, City of Muncie 17 
(hereinafter referred to as CD) and will also reflect any supplemental, general, or special provisions 18 
either set out or referred to in the Contractor's bid proposal to the Owner. The Contractor will be paid 19 
upon completion of this work, when done to these specifications. Instructions to Bidders and 20 
provisions referred to herein are made a part of this Contract the same as herein fully set forth. The 21 
Owner and Contractor expressly agree that CD shall have full authority to directly enforce the terms 22 
and conditions of this Contract for and on behalf of the Owner. Additionally, they agree that CD shall 23 
possess each and every right afforded to the Owner by this Contract, as well as any other right 24 
specifically provided herein. 25 
 26 
CONTRACT DOCUMENTS AND SPECIFICATIONS 27 
 28 
Work to be performed shall be in accordance with drawings and specifications included with this bid 29 
packet and prepared by the Department of Community Development or their duly authorized 30 
architect(s) or engineer(s). 31 
 32 

SPECIFICATIONS / SUMMARY OF WORK 33 
The detailed project scope of work and specifications are included in ATTACHMENT __.  34 
 35 

ARTICLE 1. Compensation 36 
The Owner agrees to pay to the Contractor the sum of   $                     () based on the estimate unit 37 
quantities at the specified unit prices stated on the Contractor’s attached proposal.  The 38 
Contractor’s attention is drawn to the fact that the estimate of quantities of work to be done and 39 
materials to be furnished as shown on the proposal form is approximate, and is given only as a 40 
basis of calculation upon which the award of the contract is made.  Final contract amount will be 41 
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determined by actual measured quantities of work in place by a duly authorized representative of 1 
the Engineering Department.  The Contractor shall not plead misunderstanding or deception 2 
because of these quantities, or because of the character, location, or other conditions pertaining 3 
thereto.  Actual quantities paid for will be at the contract unit price or prices; or otherwise as 4 
agreed upon by the Contractor or the Owner.  The right is reserved for the Owner to increase or 5 
decrease any or all of the above-mentioned quantities of work or to omit certain quantities, as it 6 
may deem necessary. 7 
 8 
ARTICLE 2. Time of Performance 9 
The Contractor hereby agrees to commence work under this Contract within 30 days following the 10 
signing of this contract. Starting from the date of such conference, the Contractor has 30 days in 11 
order to complete the project and to remove all surplus materials and other clean-up work as so 12 
ordered by the Department. 13 
 14 
ARTICLE 3.    Contract Security 15 
 16 
Contract Security on this contract will consist of material and payment bond. On Contracts 17 
exceeding $75,000.00 the Contractor shall furnish a performance bond in an amount of 100% of 18 
the Contract Price as security for faithful performance of the contract for a period of one year.  19 
Such security must be furnished at the Pre-Construction Conference. 20 
 21 
ARTICLE 4. Insurance 22 
The Contractor shall not commence any work until he obtains, at his own expense, all required 23 
insurance. Such insurance shall name the City as an additional named insured with regard to the 24 
operation(s) being performed, and insert a clause holding the City harmless. The Contractor will not 25 
permit any Subcontractor to commence work on this project until the same insurance requirements 26 
have been complied with by each Subcontractor.  The Contractor shall furnish evidence of Insurance 27 
providing the following coverage and limits: 28 
Coverage     Limits 29 
Comprehensive General Liabilities  $500,000 each person 30 
(Including Contractual)    $500,000 each accident 31 
      $1,000,000 aggregate 32 
 33 
Property Damage    $500,000 each person 34 
      $1,000,000 aggregate 35 
        Or 36 
      $500,000 CSL Bodily Injury & Property Damage 37 
 38 
Workmen's Compensation   Statutory 39 
 40 
Employer's Liability    $250,000.00 41 
 42 
Automobile Liability/Bodily Injury  $500,000 each person 43 
      $500,000 each accident 44 
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 1 
Excess (Umbrella)    $1,000,000  2 
 3 
The Contractor and Subcontractor(s) are required to maintain the above insurance requirement until 4 
the project is completed and final payment is issued. 5 
 6 
ARTICLE 5. Termination for Default or Convenience 7 
5.1 The Department may terminate this Contract, in whole or in part, at any time by written notice 8 

to the Contractor. The Contractor shall be paid its costs, including Contract close-out costs 9 
and profit on work performed up to the time of termination. The Contractor shall promptly 10 
submit its termination claim to be paid to the Owner. If the Contractor has any property in its 11 
possession belonging to the City, the Contractor will account for the same, and dispose of it 12 
in the manner the Owner directs. The parties agree that the Owner shall not be liable for the 13 
cost of the Contractor doing business, his overhead, or salaries if this Contract is terminated. 14 

5.2 If the Contractor fails to perform in the manner called for in this Contract, or if the Contractor 15 
fails to comply with any other provisions of this Contract, the Department may terminate this 16 
Contract for default. Termination shall be effected by serving a "Notice of Termination" on 17 
the Contractor setting forth the manner in which the Contractor is in default. The Contractor 18 
will only be paid the Contract price for services performed in accordance with the manner of 19 
performance set forth in this Contract. 20 

5.3 In the event of a strike, fire, flood, or events which are not the fault of the Contractor, or events 21 
that make it impossible or impractical for the Contractor to complete said work on schedule, 22 
the Department, after setting up a new performance schedule, may allow the Contractor to 23 
continue work, or may treat the said events as a termination for convenience. 24 

 25 
5.4 In accordance with 24 CFR 85.44 Termination for Convenience, this Agreement may also 26 

be terminated for convenience by either CD or the Contractor, in whole or in part, by 27 
setting forth the reasons for such termination, the effective date, and, in the case of 28 
partial termination, the portion to be terminated. However, if in the case of a partial 29 
termination, CD determines that the remaining portion of the award will not accomplish 30 
the purpose for which the award was made; CD may terminate the award in its entirety. 31 

 32 
ARTICLE 6. Compliance with Executive Order 11246 33 
During the performance of this contract, the Contractor agrees as follows: 34 
6.1 The Contractor will not discriminate against any employee or applicant because of race, 35 

creed, color, age, sex, handicap or national origin.  The Contractor will take affirmative action 36 
to ensure that applicants are employed and that employees are treated during employment 37 
without regard to their race, religion, color, sex, age, handicap, familial status or national 38 
origin.  Such action shall include, but not be limited to the following: Employment, upgrading, 39 
demotion or transfer; recruitment advertising, layoff or termination, rates of pay or other 40 
forms of compensation, and selection for training, including apprenticeship. The Contractor 41 
agrees to post in conspicuous places, available to employees and applicants for 42 
employment, notices, to be provided, setting forth the provisions of this nondiscrimination 43 
clause. 44 
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6.2. The Contractor will, in all solicitations or advertisements for employees place by or on behalf 1 
of the Contractor, state that all qualified applicants will receive consideration for employment 2 
without regard to race, religion, color, sex, age, handicap, familial status or national origin. 3 

6.3 The Contractor will send to each labor union or representative of workers with which he has 4 
a collective bargaining agreement of other contract or understanding, a notice advising the 5 
said labor union or worker's representatives of commitments under this section, and shall 6 
post copies of the notice in conspicuous places available to employees and applicants for 7 
employment. 8 

 9 
6.4 The Contractor will not discriminate against any employee or applicant for employment 10 

because he or she is a disabled veteran or a veteran of the Vietnam Era in regard to any 11 
position for which the employee or applicant for employment is qualified. The Contractor 12 
agrees to take affirmative action to employ, advance in employment, and otherwise treat 13 
qualified disabled veterans and veterans of the Vietnam Era without discrimination based 14 
upon their disability or veteran status in all employment practices such as the following: 15 
employment upgrading, demotion or transfer, recruitment, advertising, layoff or termination, 16 
rates of pay or other forms of compensation, and selection for training, including 17 
apprenticeship. 18 

6.5 The Contractor will comply with all provisions of Executive Order 11246 of September 24, 19 
1965, and of the rules, regulations and relevant orders of the Secretary of Labor. No 20 
segregated facilities will be maintained as required by Title VI of Civil Rights Acts of 1964. 21 

6.6 The Contractor will furnish all information and reports required by Executive Order 11246 of 22 
September 24, 1965, and by rules, regulations and orders of the Secretary of Labor, or 23 
pursuant thereto, and will permit access to his book, records, time cards, and accounts by 24 
the administering agency and the Secretary of Labor for the purposes of investigation to 25 
ascertain compliance with such rules, regulations and orders. 26 

6.7 In the event of the Contractor's non-compliance with the non-discriminatory clauses of this 27 
Contract or with any of the said rules, regulations or orders, this Contract may be cancelled, 28 
terminated, or suspended in whole or in part and the Contractor may be declared ineligible 29 
for further grantee contracts or Federally assisted construction contracts in accordance with 30 
procedures authorized in Executive Order 11246 of September 24, 1965, and such other 31 
sanctions may be imposed and remedies invoked as provided in Executive Order 11246 of 32 
September 24, 1965, or by rule, regulations or order, of the Secretary of Labor, or as otherwise 33 
provided by law. 34 

6.8 The Contractor will include the portion of the sentence immediately preceding paragraph (1) 35 
and the provisions of paragraphs (1) through (8) in every subcontract or purchase order 36 
unless exempted by rules, regulations or orders of the Secretary of Labor issued pursuant to 37 
Section 204 of Executive Order 11246 of September 24, 1965, so that such provisions will be 38 
binding upon each subcontractor or vendor. The Contractor will take such action with respect 39 
to any subcontract or purchase order as the administering agency may direct as a means of 40 
enforcing such provisions, including sanctions for noncompliance.  Provided, however, that 41 
in the event a contractor becomes involved in, or is threatened with, litigation with a 42 
subcontractor or vendor as a result of such direction by the administering agency, the 43 
Contractor may request the United States to enter into such litigation to protect the interests 44 
of the United States. 45 
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 1 
ARTICLE 7. Federal Labor Standards Provisions 2 
The most recent labor wage decision is included in ATTACHMENT B. 3 
 4 
7.1 Applicability.  The project to which the work covered by this Contract pertains is being 5 

assisted by the United States of America and the following Federal Labor Standards 6 
Provisions are included in this Contract pursuant to the provisions applicable to such Federal 7 
Assistance. 8 

7.2 Minimum Wage Rates and Laborers.  All laborers and mechanics employed under the work 9 
covered by this Contract shall be paid unconditionally and not less than once each week.  10 
This will be without subsequent deductions as are permitted by the applicable regulations 11 
issued by the Secretary of Labor, United States Department of Labor pursuant to the Anti-12 
kickback Act hereinafter identified.  They must be paid the full amount due at time of 13 
payment computed at wage rates not less than those contained in the wage determination 14 
decision of said Secretary of Labor (a copy of which is attached and herein incorporated by 15 
reference).  This amount must be paid regardless of any contractual relationship, which may 16 
be alleged to exist between the Contractor or any subcontractor and such laborers and 17 
mechanics.  For the purpose of this clause, contributions made or costs reasonably 18 
anticipated under Section 1(b)(2) of the Davis-Bacon Act on behalf of laborers or mechanics 19 
are considered wage paid to such laborers or mechanics, subject to the provisions of Section 20 
5.5 (a)(1)(iv) of Title 29, Code of Federal Regulations.  Also for the purpose of this clause, 21 
regular contributions made or costs incurred for more than a weekly period, are deemed to 22 
be consecutively made or incurred during such weekly periods. 23 

7.3 Underpayment of Wages or Salaries.  The Department reserves the right to request canceled 24 
checks or other supporting documentation to verify that amounts reflected on certified 25 
payrolls were indeed paid to employees.  When requested, such documentation will be 26 
presented to the Board prior to release of final payment.  In case of underpayment of wages 27 
by the Contractor or subcontractor to laborers or mechanics employed by the Contractor or 28 
subcontractor upon the work covered by this Contract, the Department, in addition to such 29 
other rights as may be afforded it under this Contract, shall withhold from the Contractor, out 30 
of any payments due the Contractor, so much thereof as the Department may consider 31 
necessary to pay such laborers or mechanics the full amount of wages required by this 32 
Contract.  The amount so withheld may be disbursed by the Department, for and on account 33 
of the Contractor or the subcontractor (as may be appropriate) to the respective laborers or 34 
mechanics to whom the same is due or on their behalf to plans, funds, or programs for any 35 
type of fringe benefit prescribed in the applicable wage determination. 36 

7.4 Anticipated Costs of Fringe Benefits.  If the Contractor does not make payments to a trustee 37 
or other third party, he/she may consider as part of the wages of any laborer or mechanic the 38 
amount of any costs reasonable anticipated in providing fringe benefits under a plan or 39 
program of a type expressly listed in the wage determination decision of the Secretary of 40 
Labor which is part of this Contract; provided, however, the Secretary of Labor has found, 41 
upon the written request of the Contractor, that the applicable standards of the Davis-Bacon 42 
Act have been met. The Secretary of Labor may require the Contractor to set aside in a 43 
separate account assets for the meeting of obligations under the plan or program. A copy of 44 
any finding made by the Secretary of Labor in respect to fringe benefits being provided by 45 
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the Contractor must be submitted to the Board with the first payroll filed by the Contractor 1 
subsequent to receipt of the findings. 2 

 3 
7.5 Overtime Compensation Required by Contractor Work Hours and Safety Standards Act (76 4 

Stat. 357-360: Title U.S.C., Section 327-332) 5 
 A. Overtime Requirements.  No Contractor or subcontractor contracting for any part of 6 

the Contract work which may require or involve the employment of laborers of 7 
mechanics, including watchmen and guards, shall require or permit any laborer or 8 
mechanic in any work week in which he is employed on such work to work in excess 9 
of forty (40) hours in such work week unless such laborer or mechanic receives 10 
compensation at a rate not less than one and one-half times the basic rate of pay for 11 
all hours worked in excess of 40 hours in such work week, as the case may be. 12 

 B. Violation.  Liability for unpaid wage liquidated damages.  In the event of any violation 13 
of the clause set forth in paragraph (a) the Contractor and any subcontractor 14 
responsible therefore shall be liable to:  (1) Any affected employee for his/her unpaid 15 
wages, and (2) The United States for liquidated damages.  Such liquidated damages 16 
shall be computed with respect to each individual laborer and mechanic employed in 17 
violation of the clause set forth in paragraph (a) in the sum of $10.00 for each 18 
calendar day on which such employee was required or permitted to work in excess 19 
of the standard work-week of forty (40) Hours without payment of the overtime 20 
wages required by the clause set forth in paragraph (a).  This amount may be 21 
deducted from final payment to the Contractor. 22 

 C. Withholding for Liquidated Damages.  The Owner shall withhold or cause to be 23 
withheld, from any monies payable on account of work performed by the Contractor 24 
or subcontractor, such sums as may administratively be determined to be necessary 25 
to satisfy any liabilities of such Contractor or subcontractor for liquidated damages 26 
as provided in the clause set forth in paragraph (b). 27 

 D. Subcontractors.  The Contractor shall insert in any subcontracts the clauses set forth 28 
in paragraphs (a)(b) of this Section and also a clause requiring the subcontractor to 29 
include these clauses in any lower tier subcontracts which they may enter into, 30 
together with a clause requiring this insertion in any further subcontract that may in 31 
turn be made. 32 

7.6 Employment of Apprentices/Trainees 33 
 A. Apprentices.  Apprentices will be permitted to work at less than the predetermined 34 

rate for the work they performed when they are employed and individually registered 35 
with the U.S. Department of Labor, Manpower Administration, Bureau of 36 
Apprenticeship and Training, or with a State Apprenticeship Agency recognized by 37 
the Bureau, or if a person is employed in his first ninety (90) days of probationary 38 
employment as an apprentice in such an Apprenticeship Agency (where appropriate) 39 
to be eligible for probationary employment as an apprentice.  The allowable ratio of 40 
apprentices to journeymen in any craft classification shall not be greater than the 41 
ratio permitted to the Contractor as to his/her entire work force under the registered 42 
program.  Any employee listed on a payroll at an apprentice wage rate, who is not a 43 
trainee as defined in subdivision (2) of this subparagraph or is not registered of 44 
otherwise employed as stated above, shall be paid the wage rate determined by the 45 
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Secretary of Labor for the classification of work he/she actually performed.  The 1 
Contractor or subcontractor will be required to furnish to the contracting officer or a 2 
representative of the Wage Hour Division of the U.S. Department of Labor written 3 
evidence of the registration of his/her program and apprentices as well as the 4 
appropriate ratios and wage rates (expressed in percentages of the journeymen 5 
hourly rates) for the area of construction prior to using any apprentices on the 6 
Contract work.  The wage rate paid to apprentices shall be not less than the 7 
appropriate percentage of the journeymen's rate contained in the applicable wage 8 
determination. 9 

 B. Trainees. Except as provided in 29 CFR 5.15, trainees will not be permitted to work 10 
at less than the predetermined rate for the work performed unless they are employed 11 
pursuant to and individually registered in a program which has received prior 12 
approval, evidenced by formal certification, by the U.S. Department of Labor, 13 
Manpower Administration, Bureau of Apprentice and Training.  The ratio of trainees 14 
to journeymen shall not be greater than permitted under the plan approved by the 15 
Bureau of Apprenticeship and Training.  Every trainee must be paid at not less than 16 
the rate specified in the approved program for his/her level of progress.  Any 17 
employee listed on the payroll at a trainee rate who is not registered in participating 18 
in a training plan approved by the Bureau of Apprenticeship and Training shall be paid 19 
not less than the wage rate determined by the Secretary of Labor for the classification 20 
of work he actually performed.  The Contractor or subcontractor will be required to 21 
furnish the contracting officer or a representative of the Wage-Hour Division of the 22 
U.S. Department of Labor written evidence of the certification of his/her program, the 23 
registration of the trainees, and the ratio and wage rates prescribed in that program.  24 
In the event the Bureau of Apprenticeship and Training withdraws approval of a 25 
training program, the Contractor will no longer be permitted to utilize trainees at less 26 
than the applicable predetermined rate for the work performed until an acceptable 27 
program is approved. 28 

 C. Equal Employment Opportunity.  The utilization of apprentices, trainees and 29 
journeymen under this part shall be in conformity with the equal employment 30 
opportunity requirements of Executive Order 11246, as amended, and 29 CFR Part 31 
30. 32 

7.7 Employment of Certain Persons Prohibited.  No person under the age of sixteen years and 33 
no person who, at the time, is serving sentence in a penal or correctional institution shall be 34 
employed on work covered by this Contract. 35 

7.8 Regulations Pursuant to So-Called "Anti-Kickback Act". The Contractor shall comply with 36 
the applicable regulations of the Secretary of Labor, United States Department of Labor, 37 
made pursuant to the So-called "Anti-Kickback Act" of June 13, 1934, *48 Stat/ 948" 862; Title 38 
40 U.S.C., Section 276(c), and any amendments or modifications thereof shall cause 39 
appropriate provisions to be inserted in subcontracts to ensure compliance therewithal by 40 
all subcontractors subject thereto, and shall be responsible for the submission of affidavits 41 
required by subcontractors thereunder, except as for the submission of affidavits required 42 
by subcontractors thereunder, except as said Secretary of Labor may specifically provide for 43 
reasonable limitations, variations, tolerances, and exemptions form the requirements 44 
thereof. 45 
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7.9 Employment of Laborers for Mechanics not Listed in Aforesaid Wage Determination 1 
Decision.  Any class of laborer or mechanic which is not listed in the wage determination and 2 
which is to be employed under the Contract will be classified or reclassified conformably to 3 
the wage determination by the Board and a report of the action taken shall be submitted by 4 
the Board through the Secretary of Housing and Urban Development, to the Secretary of 5 
Labor, United States Department of Labor. In the event the interested parties cannot agree 6 
on particular class of laborers and mechanics to be used, the question accompanied by the 7 
recommendation of the Board shall be referred, through the Secretary of Housing and Urban 8 
Development, to the Secretary of Labor for final determination. 9 

7.10 Fringe Benefits not expressed as Hourly Wage Rates.  The Owner shall require, whenever 10 
the minimum wage rate prescribed in the Contract for a class of laborers or mechanics 11 
includes a fringe benefit which is not expressed as an hourly wage rate and the Contractor is 12 
obligated to pay cash equivalent of such a fringe benefit, an hourly cash equivalent thereof 13 
to agree upon a cash equivalent to the fringe benefit, the question, accompanied by the 14 
recommendation of the Board, shall be referred, through the Secretary of Housing and Urban 15 
Development, to the Secretary of Labor for determination. 16 

7.11 Posting Wage Determination Decisions and Authorized Wage Deduction.  The applicable 17 
wage poster of the Secretary of Labor, United States Department of Labor, and the applicable 18 
wage determination decisions of said Secretary of Labor with respect to the various 19 
classifications of laborers and mechanics employed and to be employed upon the work 20 
covered by this Contract, and a statement showing all deductions, if any, in accordance with 21 
the provisions of this Contract, to be made from wages actually earned by persons so 22 
employed in such classifications, shall be posted at appropriate conspicuous points at the 23 
site of the work. 24 

7.12 Complaints, Proceedings, or Testimony by Employees.  No laborer or mechanic to whom 25 
the wage, salary, or other labor standards provisions of this Contract are applicable shall be 26 
discharged or in any other manner discriminated against by the Contractor or any 27 
subcontractor because such employee filed any complaint or instituted or caused to be 28 
instituted any proceeding or has testified or is about to testify in any proceeding under or 29 
relating to the labor standards applicable under this Contract to his/her employer. 30 

7.13 Claims and Disputes Pertaining to Wage Rates.  Claims and disputes pertaining to wage 31 
rates or to classifications of laborers and mechanics employed upon the work covered by 32 
this Contractor shall be promptly reported by the Contractor in writing to the Department for 33 
referral by the latter to the Secretary of Housing and Urban Development to the Secretary of 34 
Labor, United States Department of Labor, whose decision shall be final with respect thereto. 35 

7.14 Questions Concerning Certain Federal Statutes and Regulations.  All questions arising 36 
under this Contract which relate to the application or interpretation of (a) the aforesaid Anti-37 
Kickback Act, (b) the Contract Work Hours and Safety Standards Act, (c) the aforesaid Davis-38 
Bacon Act, (d) the regulations issued by the Secretary of Labor, United States Department of 39 
Labor, pursuant to said Acts, or (e) the labor standards provisions of any other pertinent 40 
Federal statute, shall be referred, through the Department and the Secretary of Housing and 41 
Urban Development, to the Secretary of Labor, United States Department of Labor, for said 42 
Secretary's appropriate ruling or interpretation which shall be authoritative and may be relied 43 
upon for the purposes of this Contract. 44 
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7.15 Payrolls and Basic Payroll Records of Contractor and Subcontractors.  The Contractor and 1 
each subcontractor shall prepare his/her payrolls on forms satisfactory to and in accordance 2 
with instructions to be furnished by the Owner.  The Contractor shall submit weekly to the 3 
Department certified copies of all payrolls of the Contractor and the subcontractors, it being 4 
understood that the Contractor shall be responsible for the submission of copies of payrolls 5 
of all subcontractors.  Each such payroll shall contain the "Weekly Statement of Compliance" 6 
set forth in Section 3.3 of title 29, Code of Federal Regulations.  The payrolls, time cards, and 7 
basic payroll records of the Contractor and each subcontractor covering all laborers and 8 
mechanics employed upon the work covered by the Contract shall be maintained during the 9 
course of the work and preserved for a period of three years thereafter.  Such payrolls and 10 
basic payroll records shall contain the name and address of each such employee, his/her 11 
correct classification(s), rate of pay (including rates of contributions or costs anticipated of 12 
the types described in Section 1 (b)(2) of the Davis-Bacon Act), daily and weekly number of 13 
hours worked in each classification, deductions made, and actual wage paid.  In addition, 14 
whenever the Secretary of Labor has found under Section 5.5 (a)(1)(iv) of Title 29, Code of 15 
Federal Regulations, that the wages of any laborer or mechanic include the amount of any 16 
costs reasonably anticipated in providing benefits under a plan or program described in 17 
Section 1 (b)(2)(b) of the Davis-Bacon Act, the Contractor or subcontractor shall maintain 18 
records which show that the commitment to provide such benefits is enforceable, that the 19 
plan or program is financially responsible, and that the plan or program has been 20 
communicated in writing to the laborers or mechanics affected, and records which show the 21 
costs anticipated or the actual cost incurred providing benefits.  The Contractor and each 22 
subcontractor shall make his employment records and time cards with respect to persons 23 
employed by him/her under the work covered by this Contract, available for inspection by 24 
authorized representatives of the Secretary of Housing and Urban Development, the Board 25 
and U.S. Department of Labor.  Such representatives shall be permitted to interview 26 
employees of the Contractor or of any subcontractor during working hours on the job.  Such 27 
interviews shall be sufficient in scope to resolve satisfactorily questions concerning 28 
compliance. 29 

7.16 Specific Coverage of Certain Types of Work by Employees.  The transporting of materials 30 
and supplies to or from the site of the Project to which this Contract pertains by employees 31 
of the Contractor or of any subcontractor, and the manufacturing of furnishing of materials, 32 
articles, supplies, or equipment on the site of the Project to which this Contract pertains by 33 
persons employed by the Contractor or by any subcontractor, shall, for the purposes of this 34 
Contract, and without limiting the generality of the foregoing provisions of this Contract, be 35 
deemed to be work to which these Federal Labor Standards Provisions are applicable. 36 

7.17 Ineligible Contractors.  The Contractor shall not subcontract any part of the work covered by 37 
this Contract or permit subcontracted work to be further subcontracted without the 38 
Departments prior written approval of the subcontractor.  The Owner will not approve any 39 
subcontractor for work covered by this Contract who is at the time ineligible under the 40 
provisions of any applicable regulations issued by the Secretary of Labor, United States 41 
Department of Labor, of the Secretary of Housing and Urban Development, to receive an 42 
award of such Contract. 43 

7.18 Provisions to be Included in Certain Subcontracts.  The Contractor shall include or cause to 44 
be included in each subcontract covering any of the work covered by this Contract, provisions 45 
which are consistent with these Federal Labor Standards Provisions and also a clause 46 
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requiring the subcontractors to include such provisions in any lower tier subcontracts which 1 
they may enter into, together with a clause requiring such insertion in any further 2 
subcontracts that may in turn be made. 3 

7.19 Breach of Foregoing Federal Labor Standards Provision.  In addition to the causes for 4 
termination of this Contract as herein elsewhere set forth, the Department reserves the right 5 
to terminate this Contract if the Contractor or any Subcontractor whose subcontract covers 6 
any of the work covered by this Contract shall breach any of the Federal Labor Standards 7 
Provisions.  A breach of these Labor Standards Provisions may also be grounds for 8 
debarment as provided by the applicable regulations issued by the Secretary of Labor, United 9 
States Department of Labor. 10 

 11 

ARTICLE 8.  Section 3 Clause - Contracts over $100,000 12 
8.1 The work to be performed under this contract is subject to the requirements of section 3 of 13 

the Housing and Urban Development Act of 1968, as amended, 12 U.S.C. 1701u (section 3).  14 
The purpose of section 3 is to ensure that employment and other economic opportunities 15 
generated by HUD assistance or HUD-assisted projects covered by section 3, shall, to the 16 
greatest extent feasible, be directed to low- and very low-income persons, particularly 17 
persons who are recipients of HUD assistance for housing. 18 

8.2 The parties to this contract agree to comply with HUD's regulations in 24 CFR part 135, which 19 
implement section 3. As evidenced by their execution of this contract, the parties to this 20 
contract certify that they are under no contractual or other impediment that would prevent 21 
them from complying with the part 135 regulations. 22 

8.3 The contractor agrees to send to each labor organization or representative of workers 23 
with which the contractor has a collective bargaining agreement or other understanding, 24 
if any, a notice advising the labor organization or workers' representative of the 25 
contractor's commitments under this section 3 clause, and will post copies of the notice 26 
in conspicuous places at the work site where both employees and applicants for training 27 
and employment positions can see the notice.  The notice shall describe the section 3 28 
preference, shall set forth minimum number and job titles subject to hire, availability of 29 
apprenticeship and training positions, the qualifications for each; and the name and 30 
location of the person(s) taking applications for each of the positions; and the anticipated 31 
date the work shall begin. 32 

8.4 The contractor agrees to include this section 3 clause in every subcontract subject to 33 
compliance with regulations in 24 CFR part 135, and agrees to take appropriate action, as 34 
provided in an applicable provision of the subcontract in this section 3 clause, upon a finding 35 
that the subcontractor is in violation of the regulations in 24 CFR part 135.  The contractor 36 
will not subcontract with any subcontractor where the contractor has notice or knowledge 37 
that the subcontractor has been found in violation of the regulations in 24 CFR part 135. 38 

8.5 The contractor will certify that any vacant employment positions, including training positions, 39 
that are filled (1) after the contractor is selected but before the contract is executed, and (2) 40 
with persons other than those to whom the regulations of 24 CFR part 135 require 41 
employment opportunities to be directed, were not filled to circumvent the contractor's 42 
obligations under 24 CFR part 135. 43 
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8.6 Noncompliance with HUD's regulations in 24 CFR part 135 may result in sanctions, 1 
termination of this contract for default, and debarment or suspension from future HUD 2 
assisted contracts. 3 

8.7 With respect to work performed in connection with section 3 covered Indian housing 4 
assistance, section 7(b) of the Indian Self-Determination and Education Assistance Act (25 5 
U.S.C. 450e) also applies to the work to be performed under this contract.  Section 7(b) 6 
requires that to the greatest extent feasible (i) preference and opportunities for training and 7 
employment shall be given to Indians, and (ii) preference in the award of contracts and 8 
subcontracts shall be given to Indian organizations and Indian-owned Economic Enterprises. 9 
Parties to this contract that are subject to the provisions of section 3 and section 7(b) agree 10 
to comply with section 3 to the maximum extent feasible, but not in derogation of compliance 11 
with section 7(b). 12 

 13 
ARTICLE 9.  Retention, Audit, and Inspection of Records 14 
9.1 The Subrecipient and Contractor shall maintain all records required by the Federal 15 

regulations specified in 24 CFR 570.506 that are pertinent to the activities to be funded under 16 
this Agreement. Such records shall include but not be limited to:  17 
A. Records providing a full description of each project undertaken, including work write-18 

ups, picture of project asset or area, documentation on all necessary licenses and 19 
permits, and site visit/inspection reports (including final inspection);  20 

B. Records demonstrating clientele eligibility for services provided, including, but not 21 
limited to, application, client name, address, number of household members, 22 
verification of income of all household members age 18 or older, percent of median 23 
income according to current published HUD Income Limits for Muncie MSA,  24 

C. Records verifying property ownership, Beacon Report, current property taxes and 25 
sewage, proof of insurance; 26 

D. Records documenting activities and services provided daily, such as client records 27 
and staff time cards or other CD-approved staff time records; When Subrecipient 28 
staff have work time unrelated to this contract and paid by other funding sources, 29 
time and payroll records shall demonstrate that funds from this contract are only 30 
paying for services covered herein. 31 

E. Records to document demographics of program beneficiaries, including race and 32 
ethnicity.  33 

F. Records documenting compliance with the fair housing and equal opportunity 34 
components of the CDBG program, including records of persons denied services and 35 
reason(s);  36 

G. Financial records as required by 24 CFR 570.502, and 2 CFR 200.327 (formerly 24 37 
CFR 84.21−28), and record of disbursements from all funding sources for services 38 
under this Agreement; and  39 

H. Other records necessary to document compliance with Subpart K of 24 CFR Part 570.   40 
9.2  The Subrecipient and Contractor shall retain all financial records, supporting documents, 41 

statistical records, and all other records pertinent to the Agreement for a period of four (4) 42 
years. The retention period begins on the date of the submission of CD’s annual performance 43 
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and evaluation report to HUD in which the activities assisted under the Agreement are 1 
reported on for the final time.  2 

 A. Notwithstanding the above, if there are claims, litigation, audits, negotiations or other 3 
actions that involve any of the records cited and that have started before the 4 
expiration of the four-year period, then such records must be retained until 5 
completion of the actions and resolution of all issues, or the expiration of the four-6 
year period, whichever occurs later.  7 

9.3  The Subrecipient and Contractor understand that client information collected under this 8 
contract is private and the use or disclosure of such information, when not directly connected 9 
with the administration of CD’s or Subrecipient’s or Contractor’s responsibilities with respect 10 
to services provided under this contract, is prohibited by the Privacy Act of 1974 as amended, 11 
unless written consent is obtained from such person receiving service and, in the case of a 12 
minor, that of a responsible parent/guardian.  13 

9.4  The Subrecipient’s and Contractor’s obligation to CD shall not end until all close-out 14 
requirements are completed. Activities during this close-out period shall include, but are not 15 
limited to: making final payments, disposing of program assets (including the return of all 16 
unused materials, equipment, unspent cash advances, program income balances, and 17 
accounts receivable to CD), submission of final Subrecipient and Contractors reports to CD, 18 
and determining the custodianship of records. Notwithstanding the foregoing, the terms of 19 
this Agreement shall remain in effect during any period that the Subrecipient and/or 20 
Contractor has control over CDBG funds, including program income.  21 

9.5  All Subrecipient and Contractor records with respect to any matters covered by this 22 
Agreement shall be made available to CD, grantor agency, the U.S. Department of Labor, the 23 
Comptroller General of the United States or any of their authorized representatives, or Indiana 24 
State Board of Accounts at any time during normal business hours, as often as deemed 25 
necessary, to audit, examine, and make excerpts or transcripts of all relevant data. Any 26 
deficiencies noted in audit reports must be fully cleared by the Subrecipient and/or 27 
Contractor within 30 days after receipt by the Subrecipient of written notice thereof. Failure 28 
of the Subrecipient to comply with the above audit requirements will constitute a violation of 29 
this contract and may result in the withholding of future payments and/or debarment. The 30 
Subrecipient hereby agrees to have an annual agency audit conducted in accordance with 31 
current City policy concerning Subrecipient audits and OMB Circular A-133. 32 
A. A-133 AUDIT REQUIREMENTS: Nonprofit agencies for fiscal years that start after 33 

12/21/2003, in accordance with the Office of Management and Budget Circular 34 
A-133, the Federal Government requires that organizations expending $500,000 35 
or more in Federal financial assistance in a fiscal year must secure audit.  For 36 
fiscal years that start after 12/31/2014, the Federal Government requires that 37 
organizations expending $750,000 or more in Federal financial assistance in a 38 
fiscal year must secure an audit.  All Federal Funds received by the organization, 39 
whether directly from a Federal agency or passed through a state or local 40 
government or some nonprofit organizations are counted toward the 41 
$500,000/$750,00 threshold.  If the Borrower is required to conduct an audit in 42 
accordance with either OMB Circular A-128 or OMB Circular A-133, the following 43 
language should be included in the request for audit proposals and/or 44 
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engagement letter: “This audit is to be conducted in accordance with Government 1 
Auditing Standards and OMB Circular A-133 (or A-128, as appropriate)”. 2 

 3 
A copy of the audited financial statements and the auditor’s opinion letter should be 4 
submitted to the Department within forty-five (45) days of their completion. 5 

 6 
ARTICLE 10.  Responsibility for Damage Claims 7 
The Contractor shall save and hold harmless the City and its officers, agents and employees from 8 
and against all suits or claims that may be based upon alleged injury to any person or property that 9 
may occur, or may be alleged to have occurred, in the course of the performance of this Contract by 10 
the Contractor, whether such claims shall be made by an employee of the Contractor; and the 11 
charges of attorneys and all other costs and other expenses arising therefrom or incurred in 12 
connection therewith; and if any judgment shall be rendered against the City or any of its officers, 13 
and expenses, satisfy and discharge the same. 14 
 15 
ARTICLE 11.  Removal of Defective and Unauthorized Work 16 
11.1 Defective Work - Whenever inspections show that portions of the work were not constructed 17 

in compliance with the terms of this Contract or specifications, the Owner will require the 18 
Contractor to remove and replace such portions, and any expense incurred by such 19 
correction will be borne by the Contractor. 20 

11.2 Unauthorized Work - Work done beyond the plans or as otherwise given, will be considered 21 
unauthorized and at the expense of the Contractor, and will not be paid for by the Owner. 22 
Work so done may be ordered removed and replaced at the Contractor's expense.  Should 23 
the Contractor fail to remove or renew defective material or work, or unauthorized work, 24 
within the time specified, the Owner shall have authority to cause such work to be done at 25 
the Contractor's expense, or to default this Contract. 26 

 27 
ARTICLE 12.  Workmanship 28 
Contractor shall have competent supervision on the job at all times to direct the work.  The 29 
construction methods used and workmanship performed shall conform to the best-accepted 30 
practice and specification for the work to be performed. 31 
 32 
ARTICLE 13.  Protection of Work and Safety Measures 33 
Contractor shall use care and diligence and shall see that all work performed shall at all times be 34 
guarded and protected from any and all loss or damage until the work done is accepted by the Owner. 35 
Any loss of or damage to the work performed prior to its acceptance by the Owner due to 36 
Contractor's failure to properly guard or protect such work shall be made good by Contractor at his 37 
own expense. 38 
 39 
ARTICLE 14.  Percentage of Work to be Performed by Prime Contractor 40 
At least 51% of this Contract must be performed by the Prime Contractor with whom this Contract 41 
is made. 42 
 43 
 44 
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ARTICLE 15.  Warranty of Construction 1 
In addition to any other warranties set out elsewhere in this Contract, the Contractor warrants that 2 
the work performed under this Contract conforms to the Contract requirements and is free of any 3 
defect of equipment, material, or design furnished, or workmanship performed by the Contractor or 4 
any of his subcontractors or suppliers at any tier.  Such warranty shall continue for a period of one 5 
year from the date of final acceptance of the work, but with respect to any part of the work of which 6 
the Owner takes possession and use, such warranty shall start on the date of possession. Under this 7 
warranty, the Contractor shall remedy at his own expense any such failure to conform to Contract 8 
requirements or any such defect of equipment, material, workmanship or terms of this clause. The 9 
Contractor's warranty with respect to work repaired or replaced hereunder will run for one year from 10 
the date of such repair or replacement. 11 
15.1 The Owner shall notify the Contractor in writing within a reasonable time after the discovery 12 

of any failure, defect, or damage. 13 
15.2 Should the Contractor fail to remedy any failure, defect or damage described in Article 10 14 

within a reasonable time (as determined by the Owner) after receipt of notice thereof, the 15 
Owner shall have the right to replace, repair, or otherwise remedy such failure, defect, or 16 
damage at the Contractor's expense and to recover such cost from the Contractor. 17 

15.3 In addition to the other rights and remedies provided by this clause, all subcontractor, 18 
manufacturer and supplier warranties, expressed or implied, respecting any work and/or 19 
materials shall, at the direction of the Owner, be enforced by the Contractor for the benefit of 20 
the Owner.  In such case, if the Contractors warranty under Article 11 above should expire 21 
prior to the extended warranties, the Contractor shall execute such warranties with the Owner 22 
and its successors named in the warranty provisions. 23 

15.4 Notwithstanding any other provision of this clause, unless such a defect is caused by the 24 
negligence of the Contractor or his subcontractors or suppliers at any tier, the Contractor 25 
shall not be liable for the repair or any damage which results from such defect in Owner-26 
furnished material or design. 27 

15.5 The Warranty specified herein shall not limit the Owner's rights under this Contract with 28 
respect to latent defects, gross mistake or fraud. 29 

 30 

ARTICLE 16.  Contract Documentation 31 
The Contractor shall furnish upon request, any documentation relating to his performing as a 32 
Contractor or Subcontractor under this Contract. The requested information may be, but is not 33 
limited to the following: payroll records, material invoices, subcontract agreements with pertinent 34 
attachments, and Section 3 Compliance documentation. 35 
 36 
ARTICLE 17.  Illegal Immigration Reform and Immigration Responsibility 37 
The Contractor understands and agrees that it is required to enroll in and verify the work eligibility 38 
status of all employees hired after the date of this contract through the E-verify program.  This 39 
requirement shall be waived if the E-Verify program ceases to exist.  For the purposes of this 40 
paragraph, the E-Verify program means the electronic verification of work authorization program 41 
of the Illegal Immigration Reform and Immigration Responsibility Act of 1996 (P.L. 104-208), 42 
Division C, Title IV, s. 403 (a), as amended, operated by the United States Department of Homeland 43 



 B-20-MC-18-0010    2020-CDBG-__-___ 

15 
 

Security or a successor work authorization program designated by the United States Department 1 
of Homeland Security or other federal agency authorized to verify the work authorization status 2 
of newly hired employees under the Immigration Reform and Control Act of 1986 (P.L. 99-603).   3 
An authorized representative of the Contractor has signed the affidavit attached hereto 4 
concerning the employment of unauthorized. 5 
 6 

ARTICLE 18.  Debarment and Suspension 7 
A contract award (see 2 CFR 180.220) must not be made to parties listed on the government 8 
wide Excluded Parties List System in the System for Award Management (SAM), in accordance 9 
with the OMB guidelines at 2 CFR 180 that implement Executive Orders 12549 (3 CFR Part 1986 10 
Comp., p. 189) and 12689 (3 CFR Part 1989 Comp., p. 235), ‘‘Debarment and Suspension.’’ The 11 
Excluded Parties List System in SAM contains the names of parties debarred, suspended, or 12 
otherwise excluded by agencies, as well as parties declared ineligible under statutory or 13 
regulatory authority other than Executive Order 12549.  To do this the Contractor must go to 14 
www.sam.gov, print off pages showing its contractors and sub-contractors are or are not 15 
debarred, suspended, proposed for debarment, declared in-eligible, or voluntarily excluded from 16 
participating in this transaction by the Department of any Federal Agency before any work can 17 
begin on a project. 18 
    19 
ARTICLE 19. Use and Reversion of Assets  20 
The use and disposition of real property and equipment under this Agreement shall be in 21 
compliance with the requirements of 2 CFR Part 200 24 (formerly CFR Part 84) and 24 CFR 22 
570.502, 570.503, 570.504, and 570.505, as applicable, which include but are not limited to the 23 
following:  24 

19.1 The Subrecipient shall transfer to the Grantee any CDBG funds on hand and any 25 
accounts receivable attributable to the use of funds under this Agreement at the time of 26 
expiration, cancellation, or termination.  27 

19.2 When real property within the subrecipient's control which was acquired or improved in 28 
whole or in part using CDBG funds in excess of $25,000. These standards shall apply 29 
from the date CDBG funds are first spent for the property until five (5) years after 30 
closeout of an entitlement recipient's participation in the entitlement CDBG program or, 31 
with respect to other recipients, until five (5) years after the closeout of the grant from 32 
which the assistance to the property was provided. 33 

A.  A subrecipient may not change the use or planned use of any such property 34 
(including the beneficiaries of such use) from that for which the acquisition or 35 
improvement was made unless the recipient provides affected citizens with 36 
reasonable notice of, and opportunity to comment on, any proposed change, or  37 

1. The new use of such property qualifies as meeting one of the national 38 
objectives in § 570.208 and is not a building for the general conduct of 39 
government; or  40 

http://www.sam.gov/
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2. The subrecipient determines, after consultation with affected citizens, 1 
that it is appropriate to change the use of the property to a use which 2 
does not qualify under section (A)(1) of this article, it may retain or 3 
dispose of the property for the changed use if the recipient's CDBG 4 
program is reimbursed in the amount of the current fair market value of 5 
the property, less any portion of the value attributable to expenditures of 6 
non-CDBG funds for acquisition of, and improvements to, the property. 7 

B.  If the change of use occurs after closeout, the provisions governing income from 8 
the disposition of the real property in § 570.504(b)(4) or (5), as applicable, shall 9 
apply to the use of funds reimbursed. 10 

C. The Subrecipient must have or develop procedures for managing equipment 11 
(including replacement equipment), whether acquired in whole or in part under a 12 
Federal award, until disposition takes place will, as a minimum, meet the 13 
following requirements: 14 

1. Property records must be maintained that include a description of the 15 
property, a serial number or other unique identification number, the 16 
source of funding for the property, who holds title, the acquisition date, 17 
and cost of the property, percentage of Federal participation in the project 18 
costs for the Federal award under which the property was acquired, the 19 
location, use and condition of the property, and any ultimate disposition 20 
data including the date of disposal and sale price of the property. 21 

D.  A control system must be developed to ensure adequate safeguards to prevent 22 
loss, damage, or theft of the property. Any loss, damage, or theft must be 23 
investigated.  24 

E. Following the reimbursement of the CDBG program in accordance with section 25 
(A)(2) of this article, the property no longer will be subject to any CDBG 26 
requirements. 27 

 28 
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ACKNOWLEDGMENT 
 

IN WITNESS WHEREOF, the Parties have executed this contract as of the date first written 
above.  

MUNICIPALITY SUBRECIPIENT 

Name:  Name:  

Title: Director Title:  

Department: Office of Community Development Organization:  

Signature:  Signature:  

Date:  Date:  

    

CONTRACTOR BOARD OF PUBLIC WORKS AND SAFETY 

Name:   Name:   

Title:  Title: President 

Company:  Signature:  

Signature:  Date:  

Date:    

  Name:   

  Title: Vice President 

  Signature:  

  Date:  

    

  Name:   

  Title: Secretary 

  Signature:  

  Date:  
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loss of any work or material already furnished by the Contractor under the terms of the 
original contract, he shall be reimbursed for the actual cost of such work or of salvaging 
such materials. Any such materials may, at the option of the Owner be purchased at its 
actual cost to the Contractor. 

 
7. Should any increase or decrease in any contract item be greater than provided above, 

the contract unit price shall be negotiated prior to performance of the work involving 
such item. The negotiation shall be based on the portion of any major item over or under 
10 percent of the contract quantity of such item, and on that portion of any minor item 
exceeding 5 percent of the total amount of the contract. In the event the parties cannot 
agree upon a negotiated unit price, the Owner may require the Contractor to do such 
work on a “Force Account” basis.
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MAPS & PHOTOGRAPHS 
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APPENDIX 
BID FORMS (LOOSE, NOT BOUND INTO PACKET) 

 
ATTACHMENT A BID SUBMITTAL FORM 
ATTACHMENT B GENERAL DECISION NUMBER:  
ATTACHMENT C SCOPE OF WORK & DRAWINGS 
CONTRACTOR’S PROFILE FORM 
REQUEST FOR SUB-CONTRACTOR(S) 
SUBCONTRACTOR’S PROFILE FORM 
NON-COLLUSION AFFIDAVIT 
AFFIDAVIT CONCERNING EMPLOYMENT OF 
   UNAUTHORIZED ALIENS 
CERTIFICATE OF NON-SEGREGATED FACILITIES 
CERTIFICATION REGARDING DEBARMENT, SUSPENSION,  
   AND OTHER RESPONSIBILITY MATTERS 
SECTION 3 BUSINESS CONCERN CONTRACTOR 
   VERIFICATION 
SECTION 3 WORKSHEET 
GENERAL BID FORM 96  
   (REV. 2013; STATE BOARD OF ACCOUNTS) 
FINANCIAL STATEMENT 
5% BID SECURITY (FOR ANY OF $75,000.00 OR MORE) 

 















































CERTIFICATION REGARDING DEBARMENT, SUSPENSION, 
& OTHER RESPONSIBILITY MATTERS 

1.  The prospective primary participant certifies to the best of its knowledge and belief, that it and its principals: 
A. Are not presently debarred, suspended, proposed for debarment, declared ineligible or voluntarily excluded 

from covered transactions by any Federal department or agency. 
B. Have not within a 3-year period preceding this proposal been convicted of or had a civil judgment rendered 

against them for commission of fraud or a criminal offense in connection with obtaining, attempting to obtain, 
or performing a public (Federal, State or Local) transaction or contract under a public transaction; violation of 
Federal or State antitrust statutes or commission of embezzlement, theft, forgery, bribery, falsification or 
destruction of records, making false statements, or receiving stolen property. 

C. Are not presently indicted for or otherwise criminally or civilly charged by a governmental entity (Federal, tate or 
Local) with commission of any of the offenses enumerated in paragraph 1.b. of this certification; and 

D. Have not within a 3-year period preceding this application/proposal had one or more public transactions 
(Federal, State or Local) terminated for cause or default. 

2.  Where the prospective primary participant is unable to certify to any of the statements in this certification, such 
prospective participant shall attach an explanation to this proposal. 

 

CERTIFICATE OF NON-SEGREGATED FACILITIES 
 
The Company certifies that he does not maintain or provide for his employees any segregated facilities at any of his 
establishments, and that he does not permit his employees to perform their services at any location, under his control, 
where segregated facilities are maintained. The Company certifies further that he will not maintain or provide for his 
employees any segregated facilities at any of his establishments, and that he will not permit control where segregated 
facilities are maintained.  The Company agrees that a breach of this certification will be a violation of the Equal 
Opportunity clause in any contract resulting from contracts with the Department of Community Development.  As used 
in this certification, the "segregated facilities" means any wait in rooms, work area, restrooms and washrooms, 
restaurants and other eating areas, time clocks, locker rooms and other storage or dressing areas, transportation, and 
housing facilities provided for employees which are segregated by directive or are in fact segregated on the basis of 
race, color, religion, or national origin, because of habit, local custom, or otherwise.  The Company agrees that (except 
obtained identical certification from proposed subcontractors for specific time periods) he will obtain identical 
certification from proposed subcontractors prior to award of subcontracts exceeding $10,000.00 which are not exempt 
from the provisions of the Equal Opportunity clause, and that he will retain such certifications in his files. 
 
NOTE:  The penalty for making false statements in offers is prescribed in 18 U.S.C. 1001 
 
 

___________________________________________________ 
Company Name 

 
___________________________________________________ 

Company Address 
 

___________________________________________________ 
City, State, Zip 

 
___________________________________________________ 

Authorized Signature / Date 
 

___________________________________________________ 
Title 



 

 

SECTION 3 BUSINESS CONCERN CONTRACTOR VERIFICATION 
 
Section 3 of the Housing and Urban Development Act of 1968, as amended, is aimed at directing economic 
assistance to low- and very low-income persons who live in the City of Muncie (Section 3 residents), and to 
business concerns which provide economic opportunities to low- and very low-income City of Muncie 
residents (Section 3 business concerns).  Under the provisions of Section 3, businesses who qualify as 
Section 3 business concerns may be eligible for preference in awarding contracts.  A business meeting one 
of the following three criteria is eligible for designation as a Section 3 Business Concern.  Please indicate 
which of the three criteria applies to your business and provide documentation as indicated. 
 
 _____ 1. 51% or more of the business is owned by low-income City of Muncie residents. 

   documentation:  owner(s) tax return(s)  

 _____ 2. At least 30% of the business's permanent, full-time employees are (or were within 
three years of the date of first employment with the business) low-income City of 
Muncie residents. 

   documentation:  employee(s) tax returns for indicated period 

 _____ 3. The business awards at least 25% of the dollar amount of all subcontracts to 
businesses that meet either of the first two criteria. 

documentation:  sub-tier contract amounts of businesses that meet either of the first 
two criteria (specify) 

or 

 _____ The business does not meet any of the above three criteria and is ineligible for Section 3 
preference. 

 
 

_______________________________________ 
Signature of Contractor 

 
Name: _______________________________________ 
 
Company  _______________________________________ 
 
Address: _______________________________________ 
 
City/State/Zip: _______________________________________ 
 
Phone: ______________________________________ 



 

 

SECTION 3: FORM A 
Estimated Workforce Breakdown 
 
Project Location:___________________________________________________ 
 

Business Name:____________________________________________________ 
 

Agent:_____________________________________ Date:__________________ 
 
Are you an approved Section 3 Business Concern with the City of Muncie: Yes      No 
 
Are you a WBE/MBE Business Concern with the City of Muncie:             Yes      No 
 
This estimated workforce breakdown is mandatory for any business claiming Section 3 status and 
required before the issuance of any Service Agreement and/or Notice to Proceed. 
 
PART 1: If claiming Section 3 by sub-contracting at least 25% of the total project award to an approved 

Section 3 
business concern(s), list the business(es) below: 
 

______________________________________________________________________________
__ 

If this subcontractor(s) is not approved with Community Development, a Section 3 Business 
Application is available at the office (300 N. High St., Muncie, IN 47305) 

 
        
PART 2: Estimated Workforce Breakdown (THIS PART IS MANDATORY) 
 

Job Category 

Total 
Estimated 
Positions 

Needed for 
Project 

# Positions 
Occupied by 
Permanent 
Employees 

# Positions Not 
Occupied* 

# Positions to 
be filled with 

Section 3 
Residents* 

Professionals     

Technicians     

Office/Clerical     

Officials/Managers     

Sales     

Craft Workers (skilled)     

Operatives (semi-skilled)     

Laborers (unskilled)     

Service Workers     

Other (List)     

Total:     

 
*Number of Positions Not Occupied: Businesses with positions not occupied and those positions need 
to be filled, should utilize Part 4: Compliance Methods to facilitate Section 3 compliance. 



 

 

*Section 3 Resident: Public housing resident or resident of Muncie who qualifies as a low-income 
person. HUD defines a low-income person as one whose household income does not exceed 80% of the 
median income for the region, with adjustments for family size. 
 
PART 3:  

1. Estimated total dollar amount of construction contract (Bid Amount):      
$_______________ 

 

2. Estimated total dollar amount of construction contract awarded to Section 3 Businesses:    
$_______________ 

 

 
PART 4: Compliance Methods 
Listed below are methods that may be utilized to solicit applicants for vacant positions. Select all that 
apply. These methods comply with Section 3 efforts to direct employment and other economic 
opportunities, to the greatest extent feasible, toward low- and low-income persons, particularly those 
who are recipients of government assistance for housing. 
 

1. Recruit low-income residents through: local advertising media, signs prominently displayed at 
the project site, contacts with community organizations and public or private agencies operating 
within Muncie in which the Section 3 covered program or project is located, or similar methods. 
 

Yes   No 
 

2. My Business will participate in a HUD program or other program which promotes the training or 
employment of Section 3 residents. Please provide evidence of such program. 
 

Yes   No 
 

3. My Business will participate in a HUD program or other program which promotes the award of 
contracts to business concerns which meet the definition of Section 3 business concerns. Please 
provide evidence of such program. 
 

Yes   No 
 

4. My Business will coordinate with the City’s Housing Authority to locate qualified Section 3 
Residents. 
 

Yes   No 

 

5. Other methods of Section 3 Compliance efforts are attached in writing. 
 

Yes   No 

I THE UNDERSIGNED HEREBY CERTIFY THAT ALL OF THE INFORMATION I HAVE 

PROVIDED ABOVE IS TRUE AND ACCURATE AND IF REQUESTED, I AGREE TO 

PROVIDE DOCUMENTATION CONFIRMING THE ACCURACY OF THIS 

INFORMATION. 

Name:________________________________________________________________________ 

Signature:________________________________________________________ 

Date:_____________________________ 

 



 

 

Instructions: For the Completion of Section 3 Forms A-C 

 

Form A (Estimates): Turn in with your Bid Packet 
1. Estimated workforce breakdown is mandatory for any business claiming Section 3 status. Therefore 

compliance is required before the issuance of any Construction Agreement and/or Notice to Proceed. 
2. To the Greatest Extent Feasible new hires should be Section 3 Residents. 

3. Your estimated workforce breakdown must be completed in accordance with the method your company 

selected during application to claim Section 3 status. Choose your method and fellow the steps below:  

a. 51% S-3 Resident owned business 

i. Complete Form A Parts 2-4 

ii. On Form A Part 2 include yourself. Example: A 2 person company, the 2 of you plus a full 

time new hire that is a laborer are doing 100% of the project, both of you are Section 3 

residents and the new hire is a Section 3 resident. In column 1 you will place the correct 

number of employees next to the job categories that apply. In column 3 mark the job 

categories for the positions not occupied. In column 4 you will place a 1 in the row 

labeled Laborers. Use methods in Part 4 for your new hire.  

b. 25% of their dollar awarded subcontracted to qualified HUD Section 3 Businesses 

i. Complete Form A Parts 1-4 

ii. On Form A Part 2 you will complete the form in the same format as stated above only 

you will include the subcontractor(s). Note: If the subcontractor(s) are not approved 

Section 3 businesses with the city they must apply (instructions are in Part 1) before the 

notice to proceed for the project. 

c. 30% of your workforce within the past 3 years or currently are Section 3 Residents 

i. Complete Form A Parts 2-4 

ii. Complete Form A Part 2 in the same format as stated in the example above and include 

all of your employees. 

Forms B & C (Actual): Turn in with your FINAL Invoice for Payment 
1. Actual workforce breakdown is mandatory for any business claiming Section – 3 status. Therefore 

compliance is required before the issuance of final payment for Service. 
2. To the Greatest Extent Feasible new hires should be Section 3 Residents. 

3. FORM B: Your actual workforce breakdown must be completed in accordance with the method your 

company selected during application to claim Section 3 status. Choose your method and follow the steps 

below: 

a. 51% Section 3 Resident owned business 

i. Complete Form B Parts 2-4 

ii. Example: You own 100% of the company and are a Section 3 resident, you have 2 full 

time employees, 1 is a Section 3 resident, and 1 is not.  

b. 25% of their dollar awarded subcontracted to qualified HUD Section 3 Businesses  

i. Complete Form B Parts 1-4 

ii. On Form B Part 2 you will complete the form in the same format as stated above only 

you will include the subcontractor(s). Note: If the subcontractor(s) are not approved 

Section 3 businesses with the city they must apply (instructions are in Part 1) before the 

notice to proceed for the project is issued. 

iii. Complete Form C for every Section 3 worker the subcontractor had involved with the 

contract. 

c. 30% of your workforce within the past 3 years or currently are Section 3 Residents 



 

 

i. Complete Form B Parts 2-4 

ii. Complete Form B Part 2 in the same format as state in the example above and include 

all of your employees. 

iii. Complete Form C for every Section 3 worker involved with the contract. 

4. FORM C: Certification for Section 3 Residents 

a. Complete this form for all Section 3 residents on the job site or employees involved with any 

aspect of the contract 

b. Complete this form for any new hires on the job or new hires involved with any aspect of the 

contract 

 
 



                                                                                                                                                   State Form 52414 
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CONTRACTOR'S BID FOR PUBLIC WORK – FORM 96 

 
PART I 

(To be completed for all bids. Please type or print) 
 

 
 Date:__________________________ 

 
 1.  Governmental Unit (Owner):____________________________________________ 
 

2.  County :____________________________________________________________ 
 
 3.  Bidder (Firm):________________________________________________________ 
 
             Address:________________________________________________________ 
 
          City/State:________________________________________________________ 
 
 4.  Telephone Number:___________________________________________________ 
 

5.  Agent of Bidder (if applicable):___________________________________________ 
 
 Pursuant to notices given, the undersigned offers to furnish labor and/or material necessary to complete  
 
the public works project of ____________________________________________________________________ 
 
(Governmental Unit) in accordance with plans and specifications prepared by ____________________________ 
 
_________________________________________________ and dated _____________________ for the sum of  
 
____________________________________________________ $_____________________________________ 
 
The undersigned further agrees to furnish a bond or certified check with this bid for an amount specified in the 
notice of the letting.  If alternative bids apply, the undersigned submits a proposal for each in accordance with the 
notice.  Any addendums attached will be specifically referenced at the applicable page. 
 
 If additional units of material included in the contract are needed, the cost of units must be the same as 
that shown in the original contract if accepted by the governmental unit.  If the bid is to be awarded on a unit 
basis, the itemization of the units shall be shown on a separate attachment. 
 
 The contractor and his subcontractors, if any, shall not discriminate against or intimidate any employee, 
or applicant for employment, to be employed in the performance of this contract, with respect to any matter 
directly or indirectly related to employment because of race, religion, color, sex, national origin or ancestry.  
Breach of this covenant may be regarded as a material breach of the contract. 
 

CERTIFICATION OF USE OF UNITED STATES STEEL PRODUCTS 
(If applicable) 

 
 I, the undersigned bidder or agent as a contractor on a public works project, understand my statutory 
obligation to use steel products made in the United States (I.C. 5-16-8-2).  I hereby certify that I and all 
subcontractors employed by me for this project will use U.S. steel products on this project if awarded.  I 
understand that violations hereunder may result in forfeiture of contractual payments. 
 
 



ACCEPTANCE 
 
 
 The above bid is accepted this _____________ day of _________________, ________, subject to the  
 
following conditions:  _______________________________________________________________________ 
 
________________________________________________________________________________________ 
 
 Contracting Authority Members: 
 
 ___________________________________  ___________________________________ 
 
 ___________________________________  ___________________________________ 
 
 ___________________________________  ___________________________________ 
 
 
 

PART II 
(For projects of $100,000 or more – IC 36-1-12-4) 

 
 

Governmental Unit:  __________________________________________________ 
 

Bidder (Firm)            __________________________________________________ 
 

Date:                        __________________________________________________ 
 
 These statements to be submitted under oath by each bidder with and as a part of his bid. 
Attach additional pages for each section as needed. 
 

SECTION I EXPERIENCE QUESTIONNAIRE 
 
1. What public works projects has your organization completed for the period of one (1) year prior to the 

date of the current bid? 
 

               
Contract Amount 

                    
Class of Work 

Completion 
Date 

                               
Name and Address of Owner 

    

    

    

    

 
2. What public works projects are now in process of construction by your organization? 
 

               
Contract Amount 

                    
Class of Work 

Expected 
Completion 

Date 

                               
Name and Address of Owner 

    

    

    

    



 
 
 
3. Have you ever failed to complete any work awarded to you?  _______________  If so, where and why? 
 
 __________________________________________________________________________________ 
 
 __________________________________________________________________________________ 
 
 __________________________________________________________________________________ 
 
4. List references from private firms for which you have performed work. 
 
 __________________________________________________________________________________ 
 
 __________________________________________________________________________________ 
 
 __________________________________________________________________________________ 
 
 __________________________________________________________________________________ 
 
 __________________________________________________________________________________ 
 
 

SECTION II PLAN AND EQUIPMENT QUESTIONNAIRE 
 
1. Explain your plan or layout for performing proposed work.  (Examples could include a narrative of when 

you could begin work, complete the project, number of workers, etc. and any other information which you 
believe would enable the governmental unit to consider your bid.)  

 
2. Please list the names and addresses of all subcontractors (i.e. persons or firms outside your own firm 

who have performed part of the work) that you have used on public works projects during the past five (5) 
years along with a brief description of the work done by each subcontractor. 

 
3. If you intend to sublet any portion of the work, state the name and address of each subcontractor, 

equipment to be used by the subcontractor, and whether you will require a bond.  However, if you are 
unable to currently provide a listing, please understand a listing must be provided prior to contract 
approval. Until the completion of the proposed project, you are under a continuing obligation to 
immediately notify the governmental unit in the event that you subsequently determine that you will use a 
subcontractor on the proposed project. 

 
4. What equipment do you have available to use for the proposed project?  Any equipment to be used by 

subcontractors may also be required to be listed by the governmental unit.  
 
5. Have you entered into contracts or received offers for all materials which substantiate the prices used in 

preparing your proposal?  If not, please explain the rationale used which would corroborate the prices 
listed. 

 
 

SECTION III CONTRACTOR’S FINANCIAL STATEMENT 
 
 Attachment of bidder’s financial statement is mandatory.  Any bid submitted without said financial 
statement as required by statute shall thereby be rendered invalid.  The financial statement provided hereunder to 
the governing body awarding the contract must be specific enough in detail so that said governing body can make 
a proper determination of the bidder’s capability for completing the project if awarded. 
 
 
 
 



 
 

SECTION IV CONTRACTOR'S NON – COLLUSION AFFIDAVIT  
 
 The undersigned bidder or agent, being duly sworn on oath, says that he has not, nor has any other 
member, representative, or agent of the firm, company, corporation or partnership represented by him, entered 
into any combination, collusion or agreement with any person relative to the price to be bid by anyone at such 
letting nor to prevent any person from bidding nor to include anyone to refrain from bidding, and that this bid is 
made without reference to any other bid and without any agreement, understanding or combination with any other 
person in reference to such bidding. 
 
 He further says that no person or persons, firms, or corporation has, have or will receive directly or 
indirectly, any rebate, fee, gift, commission or thing of value on account of such sale. 
 
 

SECTION V OATH AND AFFIRMATION 
 
I HEREBY AFFIRM UNDER THE PENALTIES FOR PERJURY THAT THE FACTS AND INFORMATION 
CONTAINED IN THE FOREGOING BID FOR PUBLIC WORKS ARE TRUE AND CORRECT.  
 

 Dated at ____________________ this ______________ day of __________________, _______ 
  
    __________________________________________________________ 

             (Name of Organization) 
 
   By________________________________________________________ 
 
   __________________________________________________________ 
               (Title of Person Signing) 

 
 

ACKNOWLEDGEMENT 
 
STATE OF ______________________) 
                                                               ) ss 
COUNTY OF_____________________) 
 
 
Before me, a Notary Public, personally appeared the above-named _________________________________ and  
 
swore that the statements contained in the foregoing document are true and correct. 
 
Subscribed and sworn to before me this ____________ day of ___________________, ________. 
 
 
       ____________________________________________ 
          Notary Public 
 
 
My Commission Expires:_____________________ 
 
County of Residence:________________________ 
 
 



Form No. 96 (Revised 2005) 
 

 
BID OF 

 
________________________________________________________ 

(Contractor) 
 
 

________________________________________________________ 
(Address) 

 
 

_____________________________________________ 
 
 

FOR 
 

PUBLIC WORKS PROJECTS 
 

OF 
 

_____________________________________ 
 

_____________________________________ 
 

_____________________________________ 
 
 
 
 

Filed ________________________________, _______ 
 
 
 
 

Action taken __________________________________ 
 
 

_____________________________________ 
 



00135-1 Financial Statement  

Contractor’s Financial Statement 
 

 A Corporation 
Submitted by   A Co-partnership 

 An Individual 

with principal office at    

To   

ASSETS Dollars Cts. 
1. Cash:  (a) On Hand $    (b) In bank $    (c) Eslewhere $ 

2. Notes receivable (a) Due within 90 days 
(b) Due after  90 days 
(c) Past Due 

3. Accounts payable from completed contracts, exclusive of calims not approved for 
payment 

4. Sums earned on uncompleted contracts as shown by engineer’ or architects estimate 
(a) Amount receivable from deducting retainage 
(b) Retainage to dade, due upon completion of contracts 

5. Accounts receibable from sources other than construction contracts 
6. Deposits for bids or other guarantees: (a) Recoverable within 90 days 

(b) Recoverable after 90 days 
7. Interest accured on loans, securities, etc. 
8. Real estate: (a) Used for business purposes 

(b) Not used for business purposes 
9. Stocks and bonds: (a) Listed – present market value 

(b) Unlisted – present value 
10. Materials in stock not included in Item 4 (a) For uncompleted contracts (present value) 

(b) Other materials (present value) 
11. Equipment, book value 
12. Furniture and fixtures, book value 
13. Other assets 

 
 

LIABILITIES 

1. Note payable: (a) To banks regular 
(b) To banks for certified checks 
(c) To others for equipment obligations 

 
 
 

Total assets 

(d) To other exclusive of equipment obligations 
2. Accounts Payable: (a) Not past due 

(b) Past due 
3. Real estate encumbrances 
4. Other liabilities 
5. Reserves 
6. Capital stock paid up: (a) Common 

(b) Common 
(c) Perferred 
(d) Perferred 

7. Surplus (net worth)  
 
 

CONTINGENT LIABILITIES 

 
Total liabilities 

1. Liability on notes receivable, discounted or sold 
2. Liability on accounts receivable, pledged, assigned or sold 
3. Liability as bondsman 
4. Liability as guarantor on contracts or on accounts of others 
5. Other contingent liabilities 

Total contingent liabilities 



00135-1 Financial Statement  

DETAILS RELATIVE TO ASSETS 
 

1 
 (a) on hand   $   

Cash (b) deposited in banks named below   $   
 (c) elsewhere – (state where)   $   

NAME OF BANK LOCATION DEPOSIT IN NAME OF AMOUNT 
    

    

    

    

 

2 
 (a) due within 90 days   $  _ 

Notes receivable (b) due after 90 days   $  _ 
 (c) past due   $  _ 

RECEIVABLE FROM: NAME AND ADDRESS FOR WHAT DATE OF 
MATURITY 

HOW SECURED AMOUNT 

     

     

     

     

     

     
 

Have any of the above been discounted or sold?  If so, state amount, to whom, and reason    
 
 

 

3 * Accounts receivable from completed contracts exclusive of claims not approved for payment $  _ 

NAME AND ADDRESS OF OWNER NATURE OF CONTRACT AMOUNT OF 
CONTRACT 

AMOUNT 
RECEIVABLE 

    

    

    

    

    
 

Have any of the above been assigned, sold or pledged?  If so, state amount, to whom, and reason    
 
 

 

4 * 
Sums earned on uncompleted contracts, as shown by engineer’s or architect’s estimate:   

(a) Amount  receivable after deducting retainage    $  _ 
(b) Retainage to date due upon completion of contract   $  _ 

DESIGNATION OF CONTRACT 
AND NAME AND ADDRESS 

OF OWNER 

AMOUNT OF 
CONTRACT 

AMOUNT 
EARNED 

AMOUNT 
RECEIVED 

RETAINAGE AMOUNT EX- 
CLUSIVE OF 
RETAINAGE WHEN DUE AMOUNT 

     

     

     

     

     
 

Have any of the above been sold, assigned, or pledged?    If so, state amount, to whom, and reason  _ 

 
 

 

*List separately each item amounting to 10 percent or more of the total and combine the remainder 











00135-6  

The name of the partnership firm under which the above partners are operating is   

 
Give names and titles of all persons having authority to execute and receipt estimate vouchers and to conduct other business for the partnership, the 
signatures of whom are legally binding. 

 
 

The undersigned hereby declares that the foregoing is a true statement of the financial condition of the individual co-partnership or corporation 
herein first named, as of the date herein first given; that this statement is for the express purpose of inducing the party to whom it is submitted to award 
the submitter a contract; and that any depository, vendor or other agency herein named is hereby authorized to supply such party with any information 
necessary to verify this statement. 

  _ 
 

Note: A co-partnership must firm name and address and   _ 
signatures of all partners. A corporation must give full corporate 
name, signature of official and affix corporate seal.   _ 

 

  _ 

Affidavit for individual 
 

STATE OF    SS: 
COUNTY OF    

   being duly sworn, disposes and says that the forgoing financial 
statement, taken from his books, is a true and accurate statement of the financial condition as of  the date thereof and that the answers to the  foregoing 
interrogatories are true. 

Subscribed and sworn to before me this     
(Member of firm must sign) 

  day of  20_   

 
Notary Public 

 

Affidavit for Co-partnership 
 

STATE OF    SS: 
COUNTY OF    

    being duly sworn, disposes and says that he is a member of the firm of 
  ; that he is familiar with the books of the said firm showing its financial condition; that the 
forgoing financial statement, taken from his books of said firm, is a true and accurate statement of the financial condition of the said firm as of the date 
thereof and that the answers to the foregoing interrogatories are true. 

Subscribed and sworn to before me this     
(Member of firm must sign here) 

  day of  20_   

 
Notary Public 

 
 

Affidavit for Corporation 
 

STATE OF    SS: 
COUNTY OF    

  being duly sworn, disposes and says that he is 
   of the  ; the corporation described in and which executed the foregoing 
statement, that he is familiar with the books of the said corporation showing its financial condition; that the forgoing financial statement, taken from his 
books of said corporation, is a true and accurate statement of the financial condition of the said corporation as of the date thereof and that the answers 
to the foregoing interrogatories are true. 

Subscribed and sworn to before me this    _ 
(Member of firm must sign here) 

  day of  20_   

 
Notary Public 
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