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CITY OF MUNCIE HISTORIC PRESERVATION AND REHABILITATION COMMISSION

CERTIFICATION OF APPROPRIATENESS APPLICATION
Date Submitt ed:

Property Address: 

The COAA must be fi led in the Historic Preservati on Offi  cer’s mailbox located in the Community Development 
Department no later than 14 days before the next scheduled meeti ng of the Historic Preservati on and Rehabilitati on 
Commission. Applicants are encouraged to att end to present their applicati on. The Historic Preservati on and 
Rehabilitati on Commission meets the 3rd Thursday of each month at 5pm in the Engineers Conference Room at 
Muncie City Hall.  

INSTRUCTIONS FOR APPLICANTS

Brief descripti on of proposed exterior changes: 

SUBMITTAL REQUIREMENTS

Minimum Requirements for all COA Applicati ons:

o Photos of enti re building

o Photos or drawings of proposed project

o Samples and specifi cati ons for materials involved

APPLICANT CONTACT

Name:              

Address:            

City, State, Zip:           

Phone:             

Email address:  

REPRESENTATIVE CONTACT (If the applicant cannot att end the meeti ng) 
Name:              

Address:            

City, State, Zip:           

Phone:             

Email address:  
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Required supporti ng documentati on for WINDOWS

o Window elevati on drawings or photos of each window type

o Indicate whether windows are exterior, interior, or storm

o Complete descripti on of all window materials 

o Conditi on assessment describing the type and extent of deteriorati on for windows to be removed

o Indicate whether windows are original

Required supporti ng documentati on for DOORS

o Photos of existi ng door to be replaces

o Door elevati on drawings or photos of each door type

o Floor plan, elevati on, or photograph indicati ng the number and locati on of proposed doors

Required supporti ng documentati on for SIGNAGE

o Photos of the enti re building with the proposed locati on of the signage indicated

o Detailed drawing showing the dimensions of the sign 

o Descripti on of sign and bracket materials and method of att achment to the building

Required supporti ng documentati on for STOREFRONTS/FAÇADE

o Applicati on materials should clearly describe signage, lighti ng, awnings, security systems, and    
 accessibility provisions 

o Photos of the full façade showing storefront and photos of the building context within the streetscape

o Elevati on drawings of the proposed storefront, including drawings specifying the plan, secti on and    
 constructi on details

Required supporti ng documentati on for ADDITIONS/NEW CONSTRUCTION

o Photos of the building context within the streetscape

o Elevati on drawings to scale of each façade indicati ng proposed alterati ons or additi ons

o Site plan showing lot dimensions, locati on, and dimensions of existi ng building, and locati on and    
 dimensions of proposed additi on

o Please see Historic Preservati on Offi  cer for supplementary instructi ons

I sign this form acknowledging my full comprehension for the City of Muncie’s COAA procedure. I will submit this 
form along with all the required support materials. I understand that an incomplete applicati on may delay the 
COAA review process. 

SIGNATURE OF APPLICANT:  DATE:

OTHER TYPES OF EXTERIOR ALTERATIONS (RELOCATIONS/DEMOLITIONS/LANDSCAPE IMPROVEMENTS)

o Please see Historic Preservati on Offi  cer for supplementary instructi ons


